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Burnetts Solicitors, Victoria House, Wavell Drive, Rosehill, Carlisle CA1 2ST
APPLICATION FORM

	Position applied for:
	
	Where did you see this vacancy advertised?
	


	Personal Details

	Title    Mr/Mrs/Miss/Ms    ……… Surname    ……………………………….………...    First names    ………………………………….………

Address …………………………………………………………………………………...............................................……………………………………

……………………………………………………………………………………….............................................................………………………………

National Insurance Number    …………………………………………………………………………………...................................................

Telephone:    
Home:    ……………………………………………..    (include STD Code)

          
Work:     ……………………………………………..    (include STD Code)


          
Mobile:   …………………………………………..…


     
Email:
   ……………………………………………..

Please state dates when you are NOT available for interview  

………………………………………………………………………………………………………………………...........................................................…



	Education/Training/Skills Record 

Please give details of your education, training and skills to date, starting with the most recent first. (Continue on separate sheet if necessary)



	Dates


	Where Attended
	Qualifications & Grade Attained

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Employment details (present/last)

	Job Title    …………………………………………………………………………………..........................................................………………….…….

Employer (name & address)…………………………………………………………………………………………….....................................................
Dates from and to    …………………………………………………………………………………………….....................................................…...

Outline of duties

…………………………………………………..............................................................……………………………………………………………..…..…

…………………………………………..............................................................……………………………………………………………………..…..…

Salary    ………………………………………...........................................................……………………………………………………………….…....

Period of Notice Required …………………………....................................................……………………………………………………………..…

Reason for leaving/wishing to leave………………….................................................……………………………………………………………...


	Previous Employment History (continue on a separate sheet if required)

	Dates

From    ………………………………………............................
To    ……………………...........…………………….…..

Name & location of employer    …………………………………….........................................................………………………………………………………

Position Held (include main duties)    ……………………………………………....................................................……………………….…………….

…………………………………………………………………………………………...............................................................………….………………

…………………………………………………………………………................................................................………………………….………………

Starting salary    ………………………………...........………..........….    Leaving salary    ………….............………………………...............….
Reason for leaving    ………………………………………………...……........................................................………………………………………




	Previous Employment History

	Dates

From    ………………………………………............................
To    ……………………...........…………………….…..

Name & location of employer    …………………………………….........................................................………………………………………………………

Position Held (include main duties)    ……………………………………………....................................................……………………….…………….

…………………………………………………………………………………………...............................................................………….………………

…………………………………………………………………………................................................................………………………….………………

Starting salary    ………………………………...........………..........….    Leaving salary    ………….............………………………...............….
Reason for leaving    ………………………………………………...……........................................................………………………………………



	Interests/Hobbies

	Please give details of any interests and hobbies pursued:

……………………………………………………………………………………………………...……………….

……………………………………………………………………………………………………...……………….

.....................................................................................................................................................................

.....................................................................................................................................................................

.....................................................................................................................................................................

.....................................................................................................................................................................



	Support

	Do you require any support or adjustments to enable you to take part in the recruitment process?

Please give details:

…………………………………………………………………………………………………….............................…….....
..................................................................................................................................................................................

..................................................................................................................................................................................



	


	Criminal Convictions

	Have you ever been convicted of a criminal offence, other than a “spent” conviction under the Rehabilitation of Offenders Act 1974?



	Yes
	
	   No
	
	

	If yes, please give brief details:

………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………
....................................................................................................................................................................

....................................................................................................................................................................



	If offered the position, will you continue to work in any other capacity?



	Yes  
	
	                                  No
	
	

	If yes, please give details (including hour worked)  .................................................................................................

.........................................................................................................................................................................




	Further Details:

You are invited to add below further relevant information in support of your application.  Please refer to the job profile.  Please continue on a separate sheet if necessary.




	References

	Please give the names of two people who are able to provide references relating to your work experience and your suitability for the post applied for.  One referee should be your current or most recent employer.



	1. Current /most recent (please delete)
Employer

Name
.............................................................................
Position ............................................................................

Address & Postcode .........................................................
..........................................................................................

..........................................................................................

Telephone Number ..........................................................

May we approach this person prior to interview:
	2.
Other

Name
..................................................................................

Position ..................................................................................

Address & Postcode ...............................................................

................................................................................................

................................................................................................

Telephone Number ................................................................

May we approach this person prior to interview:


	Yes 
	
	             No
	
	
	Yes 
	
	    No
	
	

	References will normally be taken up prior to employment unless you indicate otherwise.




	Declaration

I certify that to the best of my knowledge the information I have given is correct.

Providing false information or withholding any relevant information will result in dismissal or the withdrawal of any offer of employment.

I consent to Burnetts Solicitors holding personal data on the terms set out below.

Signature:    ………………………………………...................………………        Date:   ………………………................................…………………...



General Data Protection Regulations (GDPR)
This form contains personal data about you. Burnetts Solicitors will hold relevant data about you only for so long as it is strictly necessary to do so and we will process the data only in compliance with the General Data Protection Regulations.  We will use the details you have provided only for the purposes of processing your application for employment and for monitoring equality and diversity. 

Please return your completed form to: 

Mrs Kate Sowerby

HR Officer

Burnetts Solicitors

Victoria House, Wavell Drive,
 Rosehill

Carlisle

CA1 2ST
Completed application forms can also be emailed to yourfuture@burnetts.co.uk
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